Annex A: Common Mistakes and Guidelines for Correctly Filling Out Permit Applications

TradeNet fields

Common mistakes in permit applications

Guidelines to correct common mistakes

(i) Goods
Description

For N1/IR1 licensee (holder of approved and active
licence):

Default HS Code description or general item description
was used at Goods Description field

For N1/IR1 licensee (holder of approved and active licence):

e To provide detailed description of goods to be imported/exported
o For Irradiating Apparatus: Provide Brand name, Model &
Serial Number
o For Radioactive Materials: Provide Name of radionuclide,
Radioactivity level and Serial Number

Example (Note: This is an example for illustration purpose only. It should
not be copied and pasted into the permit application):

1) For Irradiating Apparatus: Brand X, Model X, S/N 0001

2) For Radioactive Materials: /r-192, 5 GBg, S/N 0001

For N1/IR1/N2/IR2 licence applicant (licence application
have been submitted and pending approval):

N1, IR1, N2 or IR2 Licence Application Number was not
included at Goods Description field

For N1/IR1/N2/IR2 licence applicant (licence application have been
submitted and pending approval):

e To provide detailed description of goods to be imported/exported
o N1, IR1, N2 or IR2 licence application number
o Details of goods (e.g. Brand name, Model & Serial Number) as
per shipping document

Example (Note: This is an example for illustration purpose only. It should
not be copied and pasted into the permit application):

1) For Irradiating Apparatus: FC241234567, Brand X, Model X, S/N 0001

2) For Radioactive Materials: FC241234567, Ir-192, 5 GBg, S/N 0001




TradeNet fields

Common mistakes in permit applications

Guidelines to correct common mistakes

For N2/IR2 licensee:

N2 or IR2 Licence Number not included at Goods
Description field

For N2/IR2 licensee:

Include N2 or IR2 licence number at goods description field together with
goods details (e.g. Brand name, Model & Serial Number) as per shipping
document.

Example (Note: This is an example for illustration purpose only. It should
not be copied and pasted into the permit application):

IR2/YYYY/NNNNN, N2/YYYY/NNNNN or N2/XXXXX/NNNN, Brand X, Model
X, S/N 0001

(ii) CA Licence
No.

For N1/IR1 licensee:

Licence Number not entered for valid dealer’s N1 or IR1
licence entered at Licence Number field

For N1/IR1 licensee:

Incorrect Licence Number entered at Licence Number
field

For N1/IR1 licensee:
Enter valid and correct N1 or IR1 licence number at CA Licence No. field

Example (Note: This is an example for illustration purpose only. It should
not be copied and pasted into the permit application):

IR1/YYYY/NNNNN, N1/YYYY/NNNNN or N1/XXXXX/NNNN

Permit application will be auto-rejected if an invalid N1 or IR1 licence
number is submitted.

For N2/IR2 licensee:

N2 Licence number entered at Licence Number field

For N2/IR2 licensee:

Do NOT enter N2 or IR2 licence at CA Licence No. field — leave Licence No.
field blank. N2 or IR2 licence number should be declared in the Goods
Description field instead).




TradeNet fields

Common mistakes in permit applications

Guidelines to correct common mistakes

For N1/IR1/N2/IR2 licence applicant:

Licence Application Number entered at Licence Number
field

(iii) CA/SC
Product Code

For N1/IR1/N2/IR2 licence applicant:

Do not enter N1, IR1, N2 or IR2 licence application number at CA Licence
No. field — leave Licence No. field blank. Licence application number
should be declared in the Goods Description field instead.

HS/CA Product Code

CA Product Code is blank at Singapore
Customs HS/CA Product Code webpage
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MISC was entered at CA Product Code for these HS Code
that has blank Product Code at Singapore Customs
HS/CA Product Code webpage

“MISC” Product Code should only be declared in the CA/SC Product Code
field if the goods are deemed as non-controlled by RPNSG and all other
relevant Competent Authorities and if there is a valid “MISC” Product
Code for the HS Code in the TradeNet HS/CA Product Code Search Engine.

DO NOT declare “MISC” in CA/SC Product Code field for HS Codes that do
not have a valid “MISC” Product Code.

For N1/IR1 licensee:

Invalid or not registered Product Code

For N1/IR1 licensee:

Product Code left “blank” for a valid dealer’s N1 or IR1
licence

For N1/IR1 licensee:

Enter corresponding correct Product Code that belongs to the
import/export irradiating apparatus or radioactive materials as listed in a
valid N1 or IR1 licence. Permit application will be auto-rejected if an
invalid Product Code is declared.




TradeNet fields

Common mistakes in permit applications

Guidelines to correct common mistakes

(iv) CA/SC Code 1

CA/SC Code 1 field not provided for radioactive
materials HS Codes

Example:
CA/SC Code 1 field left “blank" for radioactive materials
HS Code

Enter either “1”, “2” or “OTHERS” in the CA/SC Code 1 field for every
radioactive source according to IAEA categorisation of the radioactive
source for radioactive materials HS Codes.

Please refer to Additional Licensing Information
(https://www.nea.gov.sg/our-services/radiation-safety/guidelines-for-
licence-application-and-annual-payment/additional-licensing-
information) for more information on the categorisation to be declared in
the CA/SC Code 1 field.

(v) Supporting
Documents

For N1/IR1/N2/IR2 licence applicant:

No Supporting document uploaded

N1/IR1/N2/IR2 licence applicant:
Upload the relevant shipping document(s) and supporting document(s)
such as technical specification/user manual for apparatus.

Note:

e N1 licence is a licence to manufacture or deal with non-ionising irradiating apparatus.

e IR1 licence is a licence to manufacture, possess for sale or deal in ionising irradiating apparatus or radioactive materials.

e N2 licence is a licence to keep or possess for use a non-ionising irradiating apparatus.

e |R2 licence is a licence to keep, possess for use (other than sale), or use ionising irradiating apparatus or radioactive materials.

e Foryour import/export permit applications, please use the Product Codes listed in RPNSG’s N1 or IR1 licence only.

e “MISC” Product Code listed in TradeNet HS/CA Product Code Search Engine and are only to be declared for non-controlled goods, i.e. goods are
confirmed NOT controlled by RPNSG and all other relevant Competent Authorities.




