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About the Energy Efficiency Opportunities Assessment for New Venture (EEOA NV)

• These are the content that will be covered for the internal briefing

• Overview of EEOA NV Submission

• Navigation around EDMA

• EEOA NV Submission Details

• Submission and Reopening of the EEOA NV Submission

• Available Online Help

Overview to Briefing Scope
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Overview of EEOA NV Submission
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All sites that are required to fulfill their obligations under the Energy Conservation (Energy Management 
Practices) will go through the following processes for EEOA NV : 

Overview to Briefing Scope

NEA-VO OfficersCorporation

Yes, reopen for 
amendments

No, proceed to approve / 
reject Submission

Provide information

of the personnel accessing 

EEOA NV Submission

1

Create Access for

EEOA NV Submission

2

Login via 

CorpPass account and 

fill out EEOA NV Submission

3

Receives notifications on

the submission outcome

5

Does the 
EEOA NV 

report 
requires any 

revision?

4
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EEOA NV Access
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All sites that are required to fulfill their obligations under the Energy Conservation (Energy Management 
Practices) will go through the following processes for EEOA NV : 

EEOA NV Access

NEA-VO OfficersCorporation

Yes, reopen for 
amendments

No, proceed to approve / 
reject Submission

Provide information

of the personnel accessing 

EEOA NV Submission

1

Create Access for

EEOA NV Submission

2

Login via 

CorpPass account and 

fill out EEOA NV Submission

3

Receives notifications on

the submission outcome

5

Does the 
EEOA NV 

report 
requires any 

revision?

4
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Access to EEOA NV submission is granted on individual basis 

• Corporations will need to submit the personnel details of those who will be involved in the report submission 

to NEA-VO officers.

• This is to ensure that the NEA-VO officers are able to review and grant the permission accordingly.

• These are the information required:

1. UEN (of the corporation)

2. Identification Number 

3. First Name

4. Last Name

5. Contact Number

6. Email Address

• An email notification will be sent to the authorised personnel when the access has been granted.

EEOA NV Access
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EDMA Login
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All sites that are required to fulfill their obligations under the Energy Conservation (Energy Management 
Practices) will go through the following processes for EEOA NV : 

EDMA Login

NEA-VO OfficersCorporation

Yes, reopen for 
amendments

No, proceed to approve / 
reject Submission

Provide information

of the personnel accessing 

EEOA NV Submission

1

Create Access for

EEOA NV Submission

2

Login via 

CorpPass account and 

fill out EEOA NV Submission

3

Receives notifications on

the submission outcome

5

Does the 
EEOA NV 

report 
requires any 

revision?

4



10Copyright © 2020 Accenture  All Rights Reserved. 

Login to Environmental Data Submission Portal

Steps/Data Input Screen
 Email notification received by registered 

EEOA respondent 
 Click on URL in the mail to access the online 

portal to perform submission.

Https://www.edma.gov.sg

Authorized users (EEOA Data 
Respondent) are given the option 
to login to the Environmental  
Data Submission Portal using their 
CorpPass.

1
ND10
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Login to Environmental Data Submission Portal

Steps/Data Input Screen
 Login to the Internet Portal with 

CorpPass.

Authorized users (EEOA 
Data Respondent) are 
given the option to login to 
the Internet Portal using 
their CorpPass. 

1
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Starting EEOA Submission

Steps/Data Input Screen
 On the Home Page, Click on My EEOA 

Submission navigation at the top of the 
screen.

 My EEOA Submission page is displayed.
 Click on the Create New button to launch 

new EEOA submission.
 When there is a draft EEOA submission 

created, Click on the EEOA Reference No 
hyperlink to launch the created EEOA 
submission. 

2

All EEOA submissions in “Re-open/ 
Draft” status assigned to the EEOA  
respondent will be retrieved and 
displayed accordingly. If there is 
no EEOA submission found, “No 
Record Found” will be displayed.  
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Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (1/9)

Steps/Data Input Screen
 Energy Efficiency Opportunities Assessment 

for New Venture (EEOA NV) Submission is 
displayed.

 Input Details of Corporation with the 
required information.

3

Singapore Unique Entity Number (UEN) of 
Corporation/Entity ID must be entered 
before proceeding to save the form as draft. 
Mandatory fields are indicated by the red 
asterisk (*) on the field headers.
Once Save as Draft button is clicked, the 
status changes to “Draft” and it will retrieve 
the last saved values by the user. 
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Steps/Data Input Screen
 Based on the postal code availability radio 

button selected, the different address fields 
enabled will defer. 

 If ‘Yes’ is selected, all fields will be enabled 
 If ‘No’ is selected, the following fields will 

be enabled:
 Lot No.
 Plot No.
 TS/MK

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (2/9)

3

When ‘Yes’ is selected all fields is 
enabled. Enter the Postal Code and 
click ‘Retrieve’ to get the following 
details: 
Blk/No, Street Name, Country  

When ‘No’ is selected only the 
‘Lot No.’, ‘Plot No’ & ‘TS/MK’ 
fields is enabled. 
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Steps/Data Input Screen
 To add additional EEOA respondent to edit 

the EEOA submission, under “EEOA NV 
Report Access Right” click Retrieve button 
to get the list of active EEOA respondents 
assigned to the entered UEN. 

 Select the EEOA respondent name in the 
dropdown and click Add button to add the 
EEOA respondent. 

 To delete the EEOA submission access right 
from the added EEOA respondent Click 
Delete button beside the EEOA respondent 
name added. 

EEOA Submission will need to be 
save as draft so that the added 
EEOA respondent will have access 
to the submission form. 
The access rights of the EEOA 
respondent whom created the 
EEOA submission cannot be 
removed. Delete button will not be 
displayed. 
If the EEOA respondent entered an 
UEN which is not assigned to him/ 
her, when click ‘Retrieve’ button 
an error message will be prompt: 
“You are not a Qualified Personnel 
for the entered [UEN].”

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (3/9)

3
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Steps/Data Input Screen
 At the EEOA NV Report Summary section, 

EEOA respondent is able to submit their 
corporation’s EEOA NV Report Summary 
document. 

 Click on the document template hyperlink 
‘EEOA NV Report Summary Template R2’ 
to be completed offline and electronically.

 Click Browse and select the file to be 
uploaded, click Upload button to upload 
the EEOA NV Report Summary for 
submission. 

 The select file will be uploaded successfully 
and link will be displayed accordingly.   

When a wrong file type is uploaded, 
an error message will be displayed:  
“Please ensure file format of the 
EEOA NV Report Summary is pdf/ 
doc/ docx.”
When a file size exceed the 
acceptable limit, an error message 
will be displayed: “Size of the EEOA 
NV Report Summary cannot be more 
than 30MB.”

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (4/9) – Upload EEOA NV Report Summary

3
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Steps/Data Input Screen
 Click Delete button to remove the 

uploaded EEOA NV Report Summary.

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (4/9) – Delete EEOA NV Report Summary

3
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Steps/Data Input Screen
 At the EEOA NV Report Calculation section, 

EEOA respondent is able to upload the 
calculation file used for in the EEOA NV 
form. 

 Click on the document template hyperlink 
‘EEOA NV Report Calculation Template R4’ 
to be completed offline and electronically.

 Click Browse and select the file to be 
uploaded, click Upload button to upload 
the EEOA NV Report Calculation for 
submission. 

 The select file will be uploaded successfully 
and link will be displayed accordingly.   

When a wrong file type is uploaded 
error message will be displayed:  
“Please ensure file format of the 
EEOA NV Report Calculation is xls/ 
xlsx.“
When a file size exceed the 
acceptable limit error message will be 
displayed: “Size of the EEOA NV 
Report Calculation cannot be more 
than 30MB.”

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (5/9) – Upload EEOA NV Report Calculation

3
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Steps/Data Input Screen
 Click Delete button to remove the 

uploaded EEOA NV Report Summary.

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (5/9) – Delete EEOA NV Report Calculation

3
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Steps/Data Input Screen
 File uploaded successfully for the EEOA NV 

Report Calculation will have the report 
figures loaded to the EEOA Table Summary 
into its respective table. 

 When there is incorrect input  found in the 
file uploaded, the reported figures will not 
be loaded and an error message will be 
displayed: 

• The values are not loaded into the EEOA 
Summary Table as there is incorrect inputs 
found. Kindly update and re-upload the 
EEOA NV Report Calculation. 
•Tb1 Specific Energy Consumption: 
Verification Passed
•Tb2 Summary of EEOs: Verification Failed, 
Incorrect Inputs Found
•Tb3a Est Energy Consumption: Verification 
Passed
•Tb3b Est Energy Consumption: Verification 
Passed
•Tb4 Final Design: Verification Passed

The available Verification result 
values is as follow:
•Verification Passed
•Verification Failed, Incorrect Inputs 
Found

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (6/9) – Upload EEOA NV Report Calculation Validation

3

Error Message displayed 
when file uploaded 
contains incorrect inputs. 
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Steps/Data Input Screen
 Example: Mandatory is marked at row 16, 

when empty it means that the field is not 
mandatory. 

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (7/9) – EEOA NV Report Calculation Accepting Value

3
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Steps/Data Input Screen
 At the Supporting Documents section, 

EEOA respondent is able to upload 
documents for supporting their EEOA NV 
Report submission. 

 Click Browse and select the file to be 
uploaded, click Upload button to upload 
the Supporting Document for submission. 

 Click Delete button to remove the 
uploaded Supporting Document.

When a wrong file type is uploaded 
error message will be displayed:  “File 
format is not acceptable.”
When the total uploaded file size 
exceed the acceptable limit error 
message will be displayed: “Total size 
of supporting documents cannot be 
more than 50MB.”

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (8/9)

3
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Steps/Data Input Screen
 Input Particular of Contact Person with the 

required information.
 Input Comments in the text field values will 

be reflected in the Version History table 
once EEOA submission is save as draft or 
successfully submitted.

 If more time is required to complete the 
EEOA submission, you can save the 
submission by clicking on the Save as Draft 
button.

 To submit the EEOA submission, click on 
the Submit button.

 If required, you can exit the submission 
anytime by clicking Exit and clicking OK to 
confirm

 My Submission page is displayed.
 Status of EEOA submission updated to 

Submitted.

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (9/9)

3
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Steps/Data Input Screen
 To download the uploaded files for the 

different status, click Download hyperlink 
the pop-up ‘Download EEOA NV report 
summary and all uploaded documents’ will 
be displayed. 

 Checked the checkbox to select the files to 
be downloaded. 

 Click the Download button to download 
the selected files.

 Click on the Cancel button to close the pop 
up.

 If there is no document available for 
download the pop-up prompt will be 
displayed. 

Energy Efficiency Opportunities Assessment for New Venture (EEOA NV) 
Submission (Download Hyperlink)

3

Download hyperlink will only be 
available for the following statuses: 
•Submitted/ Re-open/ Approved/ 
Rejected
For ‘Draft’ status a dash symbol will 
be displayed as the uploaded files in 
draft status will not be tracked.
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EEOA NV Submission Reopened
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All sites that are required to fulfill their obligations under the Energy Conservation (Energy Management 
Practices) will go through the following processes for EEOA NV : 

EEOA NV Submission Reopened

NEA-VO OfficersCorporation

Yes, reopen for 
amendments

No, proceed to approve / 
reject Submission

Provide information

of the personnel accessing 

EEOA NV Submission

1

Create Access for

EEOA NV Submission

2

Login via 

CorpPass account and 

fill out EEOA NV Submission

3

Receives notifications on

the submission outcome

5

Does the 
EEOA NV 

report 
requires any 

revision?

4
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Steps/Data Input Screen
 Email notification received by registered 

EEOA respondent when the EEOA 
submission is being reopened.

 Upon logging into the EDMA portal, the 
EEOA NV submission which has been 
reopened will be available for the 
authorized users to edit.

Email Notifications when Submission is Reopened3
ND11
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EEOA NV Submission Outcome
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All sites that are required to fulfill their obligations under the Energy Conservation (Energy Management 
Practices) will go through the following processes for EEOA NV : 

EEOA NV Submission Outcome

NEA-VO OfficersCorporation

Yes, reopen for 
amendments

No, proceed to approve / 
reject Submission

Provide information

of the personnel accessing 

EEOA NV Submission

1

Create Access for

EEOA NV Submission

2

Login via 

CorpPass account and 

fill out EEOA NV Submission

3

Receives notifications on

the submission outcome

5

Does the 
EEOA NV 

report 
requires any 

revision?

4
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Steps/Data Input Screen

 Email notification received by registered 
EEOA respondent when the EEOA 
submission is being rejected 

3 Email Notifications when Submission is Rejected

If the EEOA respondent does not have 
any other open EEOA NV submission 
report, the access for EEOA NV will be 
deactivated
To reactivate the access, please 
contact the respective NEA-VO 
officer.

ND12
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Steps/Data Input Screen

 Email notification received by registered 
EEOA respondent when the EEOA 
submission is being approved 

3 Email Notifications when Submission is Approved

If the EEOA respondent does not have 
any other open EEOA NV submission 
report, the access for EEOA NV will be 
deactivated
To reactivate the access, please 
contact the respective NEA-VO 
officer.
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Available Online Help
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Available Online Help

2. Training Guide for EEOA NV Submission

ECA Portal Guide 
- EEOA NV Submission

In case of any enquiries, respondents can use the following resources:

1. Contact Us – contact details of the Environmental Data Submission Portal Helpdesk at 6731 9794


