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WHAT You NEED

v A computer with internet access.
v Before accessing WRMS-ELS and HFC Mitigation Measures module, please ensure that you have
a valid SingPass for Business account and registered company in ACRA.

ROLE AND RIGHTS

Function Role
GHG Entity Registration GHG Admin Representative Type
GHG Entity Registration Amendment GHG Admin Representative Type
GHG Work Data Submission GHG all representative Types

TERMS OF REFERENCE

Term Description

NEA National Environment Agency

UEN Unique Entity Number

WRMS Waste and Resource Management System

ELS and HFC Energy Labelling Scheme and Hydrofluorocarbon Mitigation Measures
Mitigation Measures

CorpPass / SingPass | Singapore Corporate Access

for Business
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1 GETTING STARTED

1.1 LOGIN TO ELS AND HFC MITIGATION MEASURES SERVICE

a) Ensure that your computer has internet access, and you have a valid SingPass with business
account.

b) Launch your web browser (e.g. Internet Explorer, Firefox, etc.) and go to the WRMS home page
at https://wrms2.nea.gov.sg/security/process/WRMS/Index .

c) Scroll to the bottom and click on “Energy Labeling Scheme (ELS) and HFC Mitigation
Measures” as shown in Figure 1.1-1
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sy Waste and Resource «
b Agency
N Management System (WRMS)

ol
E= m

Survey on Sales of Electrical Appliances

The Integrated Waste Management System (IWMS) e-Service

Pubi regateriedde The Survey on Sales of Elec

For Businesses
Loginwith singpass
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gl

1 -
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Figure 1.1-1: Energy Labeling Scheme (ELS) and HFC Mitigation Measures
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d) Click on “GHG Registration of Refrigeration and Air-conditioning servicing companies”

Note: Only companies that carry out refrigerant handling works on water-cooled chillers (i.e.
charging of refrigerant, top up of refrigerant, works that disrupt the refrigeration system in the

chiller, recovery of refrigerant from chiller during decommissioning) are regulated and required
to register with NEA.

National
Environment

V= Agency

Waste and Resource
Management System (WRMS)

Energy Labelling
Scheme (ELS)
and

Important Note
Select The Categary You Wish To Log In To.

@ Registration of @ Registration of
Regulated Goods Refrigeration and Air-
conditioning servicing

= HFC Mitigation
Measures

fa} Home
@ System Selection

& Product Search

Suppliers of regulated goods under
the Mandatory Energy Labelling
Scheme (MELS) and HFC
Mitigation Measures are required to
register themselves and their
regulated goods with NEA. Enter
here if you are a supplier

For Businesses

companies

Gompanies that service regulated
RAC equipment that involve
refrigerant handling (GHG entities)
are required to register themselves
under the Environmental Protection
and Management Act. Enter here if
you are a GHG entity

For Businesses
Log in with singpass

Log in with singpass

Figure 1.1-2: ELS & GHG
e) Log in with your CorpPass (SingPass for Business) account as shown in Figure 1.1-3.

f) Click on “Login” to proceed.

€ C @ samlsingpass.gov.sg/spsenicewelcome w x 00 ¢
M Inbox - foochuanbi,, @ Ecquaria SOP Work., B8 Maid % WRMS-ELS FE(Test) ' WRMS-ELSBE(Test) i Mantis(SIT) R Mantis (UATI @ ELS(UATIFE & Toigs @ ELSPhase2(FE) @ ELSPhase2 (B0 [ Wekome to Ecquip.
singpass FIT T & a

Beware of phishing SMSes and websites ~

There is an increase in fake SMSes redirecting to fake Singpass websites phishing for Singpass login details. Always check that the URL domain of the Singpass
website is singpass.gov.sg before you proceed. Singpass does not send hyperlinks or QR codes through SMSes or WhatsApp.,

singpass app Password login

Scan with Singpass app
Logging in as Business User

“  Login with Singpass

.. Your trusted digital identity

Figure 1.1-3: CorpPass Login Page
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1.3 REGISTRATION

a) Upon logging in successfully, you will be redirected to “GHG Entity Registration” page as shown
in Figure 1.3-1.

b) Company Address will be retrieved from ACRA according to the company’s UEN. Fill in the
telephone number in the ‘Telephone’ field and fax number in the ‘Fax’ field.

Note: If your Company Address is not being automatically filled in, it is likely due to technical
issues with the interface built between ACRA and WRMS. Please contact NEA if this occurs.

National

Environment
. Agency Waste and Resource
\ : : Management System (WRMS)
Logged
GHG enties GHG Entity Registration
Register for Mandatory Energy Labelling Scheme/Minimum Energy Performance Standards/ HFC Mitigation Measures
Welkcome
55907996G
6758594

- B

€1 GHG Company Details
@ Company Profle
Registration is required only for companies that carry out water-cooled chiller servicing works (installation, maintenance, or

decommissioning) including works that disrupt the refrigeration system in the chiller (e.g. the evaperator, condenser, refrigerant piping,
expansion valve etc). Companies that do not carry out servicing works on water-cooled chillers do not need fo register as a GHG entity

Gompany 6758594

UEN®

Company TITANIC

Name

Building Name* Mint Street Name Lavender Street
Block/House 3 Postal Code 123456
No./Lot Na

Level No 13 Unit No 03

Date of 07082022 120310 CoU Singapore
Registration

with ACRA

Telephone* Fax*

Type Of Water-cooled

Appliances” Chiller

Figure 1.3-1: GHG Entity Registration Landing Page
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c) Inthe ‘Company’s Representatives’ section as shown in Figure 1.3-2, fill in the required details of
the company’s representative(s). Click “Add” to add the representative.

Note: At least one representative must be indicated as an email recipient. The admin
representative(s) indicated as email recipient will receive email notifications on the supplier
registration.

Company’s Representatives

(Minimum 1 Admin Representatives are required)

Representative Type Please select B
NRIC/FIN
Salutation Please selea First Lasl
Name Name
Designation
Company Email
TE’\' ,’"A”r
CorpPass 1D
- -
Representative First Last , CorpPass Email
NRICFIN Email EditDelete
Type Name Name 10 Recipiemt
Admin S0359761Z Jenny Pang jennypang@email com  S0358761Z Yes
Legend:

Figure 1.3-2: Filling up GHG Entity Company’s Representatives form with Admin Representative

d) In the “Details of Competent Person” section as shown in Figure 1.3-3, fill in the required details of
the certified chiller technicians employed under your company. Upload the chiller technician’s
certificate of completion for the Refrigerant Handling for Chiller course. Click “Add” to add the
representative.
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Note: A GHG entity must have at least one competent person under its employment unless it
has been granted a waiver under section 40Y of the Environmental Protection and Management
Act.

e) Upon clicking ‘Add’ after filling up the fields for a ‘Competent Person’, you will see that his or her
details have been added into the table as shown in Figure 1.3-3.

Note: In both ‘Company's Representatives’ and ‘Details of Competent Person’ section,
information entered can be edited or deleted at any time before submission

Details of Competent Person

A GHG entity have al l=ast one competent person under its employment, unless it has been granted a waiver under sechon 20Y of the
Emvirgnmental Protecton and Management Act

Name of competent person

MRICTFIN

Contact Number

Email

Certficale Reference Number

Date of Centificaton” delimmiyyyy s |

Certficale Siatus

o m

Allowed file types pdf format
Maximum uphsad file size; 10MB

Hame of Cortifscabe Cornficae
Conilact Date ol Cerntifcate
Compatenil HRICFIN Eenail Referencs o
Humber certification Status
PErson MNumiber completion
. I _ _ _ I ELS-RHRR:
Michael Tan S8T18104E 67580459 michaeRan@company com 874858443232 3170872022 Active

CL220035 pdf

Submit Granted Waiver

Allowed file types pdf format
Maimurn upldoad hle size 10MB

Figure 1.3-3: Details of Competent Person section
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f) At the bottom of the page section are 2 buttons: ‘Save As Draft’ & ‘Next’ as shown in Figure 1.3-

4. ‘Save As Draft’ will save the application as a draft and you can continue from where you
stopped the next time you log back in.

g) Click ‘Next’. There will be a confirmation prompt pop up as show in Figure 1.3-5. Click on

‘Confirmation’ button to confirm that at least one Competent Person has been added or Granted
Waiver has been submitted.

National
Y Ea‘é'r:g;'"‘e"‘ Waste and Resource
\ S— Management System (WRMS)

Certificate Status”

Certification®
Choose File
Allowed file types:pdf format
Maximum upload file size: 10MB
Name of Certificate Certificate
Contact Date of Certificate
‘competent NRIC/FIN Email Reference . . of EditDelete
Number certification Status
person Number completion

No data found

Choose File

Granted Waiver.pdf 11.1kB

Submit Granted Waiver*

Allowed file types:pdf format
Maximum upload file size: 10MB

Legend: ¢ Edi Remove

Save As Draft Next Clear

Waste and Resource Management System (WRMS)
Best viewed using |E 11, Firefox 52, Chrome 586, Safari 8, Opera 43 and above.

@nwlnerahi\iw | Privacy Statement | Term of Use | Open Data Licence | Rate our Website

Figure 1.3-4: “Save as draft” and “Next”
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Confirmation

Please confirm the Competent Person has been added or Granted
Warmver has been submitted

Figure 1.3-5: Pop-up to confirm that the Competent Person has been added or Granted Waiver has
been submitted.

h) You will be directed to the “Declaration” page. Check “I agree to the declaration” check box if
you agree to the declaration text and would like to proceed with the registration.

National
‘., Shuronment  Waste and Resource
\ - Management System (WRMS)
GG aniios GHG Entity Registration

Register for Mandatory Energy Labelling inimum Energy HFC Mitigation Measures
Wetcome
S0359761Z 1
6859540
GHG Entity Registration Declaration Payment
. B

@ cHe Declaration
@ Company Profile

We hereby apply to the National Environment Agency for registration as a registered GHG entity pursuant to Part 10A Division 3 of
the Environmental Protection and Management Act (EPMA).

We have read and understood the information issued by the National Environment Agency in relation to the application for
registration as a registered GHG entity and certify that we have given al the necessary documents and information in support of
our al and furnished in this application are true 1o the best of our knowledge and
belief. In the event that any statements or declarations made by us are false or in any material aspect misleading, we are aware
that we shall be guilty of an offence and shall be liable on conviction to a fine not exceeding $5.000 or to imprisonment for a term
not exceeding 3 months o to both

We are also aware that if the required and/or i are

s our application may be delayed or rejected. In
the event that our application is rejected for any reason whatsoever, we are further aware that all payments made to NEA, if any,
are sirictly non-refundable and NEA will not be held liable for any expenses incurred for the application

Should our application be approved by NEA, we understand that the registration as a registered GHG entity shail remain valid
unless withdrawn or revoked

011 agree to the declaration

Additional Information

Comments
(Max 1500 chars)

[ rrevious ] Submit s roceed To Payment RO

Figure 1.3-6: GHG Entity Registration Declaration page
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i) Click “Submit and Proceed to Payment”.

Additional Information

Comments
(Max 1500 chars)

m Submit & Proceed To Payment Clear

Figure 1.3-7: Buttons for user to take any further action from the ‘Declaration’ page

i) You will be directed to the Payment Confirmation page. You may confirm the payment details
and enter the payee’s name. Click on the "Proceed to Payment” button.

National
R ﬁgg',:g;"“e"' Waste and Resource
\ Management System (WRMS)
A entes GHG Entity Registration

Weicome

Register for Mandatory Energy Labelling Scheme/Minimum Energy Performance Standards/ HFC Mitigation Measures
Jenny Pang /
TITANIC

@ Records have been saved successfully. ‘
GHG entities. '
@ GHG @ o6 Entiy Registration O Payment

@ Company Profie
Payment Confirmation
Payment Date 07/08/2022
Total Number of Submission 1
Amount Payable (SGD) 500.0
Payee's Name' Jenny Pang

Dear Customer: Please confirm that the payment items and total sum are correct. Once you proceed to payment, the payment
made will not be refundable or adjustable.

Figure 1.3-7: Input payee’s name and click on the proceed to payment
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k) There will be a confirmation prompt pop up as shown in Figure 1.3-8. Click on Confirmation if
the details are correct and the page will direct you to the Payment Gateway, where you may
make payment via eNets or Credit or Debit card.

Please confirm the application(s) you have selected for payment is/are

=

correct

Figure 1.3-9: Click :Confirmation” to go to Payment page

I) Upon successful payment, the Payment Acknowledgement screen is displayed, and the receipt
for the payment is generated. The company’s admin representative(s) indicated as email
recipients in the registration form will receive an email notification to acknowledge
the submission of registration.

Note: Your registration application will only be submitted to NEA for review upon successful
payment. In the event that your payment transaction is interrupted and fails to complete, please
email NEA at nea_eepc@nea.qov.sq .

m) After the product registration has been submitted, NEA will review the registration. Upon
approval or rejection of the registration, the company’s admin representative(s) indicated as
email recipients in the registration form will receive an email notification.

n) If further clarification is required on the registration, NEA will return the submission and the
status will be indicated as “Pending for Clarification”. An email notification will be sent to the
email address of admin representative(s) indicated as email recipients in the registration.
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1.4 PROVIDE CLARIFICATIONS FOR GHG ENTITY REGISTRATION AND MAKE RESUBMISSION IF SUBMISSION IS
RETURNED BY NEA

To reply to the clarifications, an admin representative will need to login to system.
a) Upon login, you will be redirected to ‘Application Inbox’ page. Click on ‘Pending Clarification’ tab.

National
Environment Waste and Resource

. Agency
\ e Management System (WRMS)

inas = a
G entites Application Inbox
Wekame
Brian Tan !
541255108
GREATEST
{SINGAPORE) Draft & Payment in Progress(0) Pending Clarification{1) Pending Approval(0) Approved(1) Rejected & Withdrawn(0)
PTE. LTD.
GHG antitiae n )
| 10 . 1-1of1items First Previous 1 Mext Last
© Company Profie Pending Cianifiation{1) |
GHG Entity UEN Registered Last I GHG Enti
G} GHG Enity & GHG Entity Name = RegisterFors | Booren o Status = ZATT T &
® ® >
@ Application Inbox: 541255108 GREATEST (SINGAPORE) GHG Pending for 2022-07-28
® Sa1255108 PTE. LTD. Registration 20220728 Clarification 15:39:17.93
Update company infolAmendment]
” et ’ | 10 n 1-1of1items First Previous 1 Mext Last

& Application Inbax

& Mew Submission

Fig 1.4-1: ‘Pending Clarification’ tab

b) Click on the Case ID.

Pending Cianifiation{1) =]
GHG Entity UEN jstared Last GHG E
:r" GHG Entity Name = pagatarorg [T . o Status = ! Rephy Oy G20 Enly

541255108 GREATEST (SINGAPORE) GHG Pending for 2022-07-28
5412551 ' ' 22.07-
S41255100 PTE. LTD Reqgistration 022407-28 Clarification 15:39:17.93

Fig 1.4-2: Under ‘Pending for Clarification’
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¢) You will be directed to the registration page. The clarification comments by NEA will be displayed at
the top part of the page. You may proceed to make the appropriate changes or clarification for the
registration and click “Resubmit” to resubmit the application to NEA to be reviewed.

lélali_unal -
. Ao Waste and Resource
N . Management System (WRMS)
gge:’g‘: GHG Entity Registralion STATUS : Pending for Clarification

Register for Mandatory Energy Labelling Scheme/Minimum Energy Performance Standards/ HFC Mitigation Messures
Weleams
® Brian Tan |
341255108
FTE. LTD.

GHG entiies B Declaration

We hereby apply to the National Environment Agency for registration as a registered GHG entity pursuant to Part 10A Division 3 of
he al Protection and Act(EPMA).

We have read and understood the information issued by the National Environment Agency in relation fo the application for
registration as a registered GHG entity and certify that we have given all the necessary documents and information in support of

@ Application Inbox our application. Furthermore, all statements and documents fumished in this application are true to the best of our knowledge and
belief. In the event that any statements or declarations made by us are false or in any material aspect misleading, we are aware
@ Upaate company infofAmendment) that we shal be guilty of an offence and shall be liable on conviction to a fine not exceeding 55.000 or to imprisonment for a term

not exceeding 3 months or to both.
Work data

Py— We are also aware thal if the required documens andor information are insufficient, our application may be delayed of refected. In
Appiication In the event that our application is rejected for any reason whatsoever, we are furlher aware that all payments made to NEA, if any,
@ ewSubmission are strictly non-refundable and NEA will nol be held liable for any expenses incurred for the application.

Should our application be approved by NEA, we understand that the registration as  registersd GHG entity shall remain valid
unless withdrawn of revoked.

1 agree to the declaration

Additional Information

Comments
(Max 1500 chars)

1 hope this clarifies|

Figure 1.4-3: GHG Entity Registration Declaration page filled up

d) The application will be successfully re-submitted to NEA for review and a confirmation message appear.

National
Environment Waste and Resource
S Agen
N - Management System (WRMS)

GH3 endties GHG Entity Registration STATUS : Pending for Approval

Register for Mandatory Energy Labelling Scheme/Minimum Energy Performance Standards/ HFC Mitigation Measures
.

@ rian Tan ! :
3‘;5’:15-2;.} o FRecords nave been saved suscessfully. ‘

(SINGAFORE)
FIE LTD.
aHG aniins B
Clarification Comments

@ Company Profie

apptcation
‘Commented By ‘Commented On Comments
G} GHG Entty Status
Pending for
& Applcation incax S41255108 1410812022 1518 | updated cnana o
Approval

LTV —
G Work data

B aemtintiom it

Figure 1.4-4: GHG Entity Registration Resubmitted successfully
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1.5 AMEND GHG ENTITY DETAILS AFTER REGISTRATION HAS BEEN APPROVED

a) To amend a GHG entity registration after it has been approved, click on ‘Update company info
(Amendment)’ in the side navigation bar.

okok okoko /
190218 THST

PHST 7

GHG entities n
! GHG

@ Company Profile

(R} GHG Entity

@) Application Inbox

@ Update company info{Amendment)

Al Work data

@ Application Inbox

@ New Submission

Fig 1.5-1: Click on Update company info (Amendment)’

b) You will be redirected to ‘GHG Entity Registration’ page as shown in Figure 1.5-2.

Y . Waste and Resource
\L- Management System (WRMS)

National
Environment
Agenc

o GHG Entity Registration
Register far Mandatory Enargy Labsiling Energy HFC Mitgation Measures
Welcome
® Fready Pon ¢
190218 THST
e 2]
Company Detalts
@ Company Pt
@ Apsicetion Inbux
= Cormpssny 201318482R
B Updste company mamencmEnG UENT
Gy Viork data
company 180718 THST PHST 7
@ appacation mans Name
& Naw Submizsion
BuorgName” | ABG strest vame p—
BlockHouse Pustal Coce
. o1 123455
MNoLot No.
Lewrel No 0z I No 03A
. Count g
Date o Q1272017 000000 o Singapore
Fegistraton
‘with ACRA
Telephone* 57745884 e 63033434
ype 1

Appliances®

v Watscooked
Chilicr

Fig 1.5-2: GHG Entity Info Amendment screen

c) Make the amendments to the GHG Entity Registration and click ‘Next’.
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d) Fill up the ‘Declaration’ and ‘Additional Information’ section and click “Submit for Approval”.

Additional Information

Comments
(Max 1500 chars)”

Please accept my application|

—_—
[ Previous ]| submitfor approval cancel Clear

Fig 1.5-3: Click on ‘Submit for Approval’ button

e) The amended registration will be submitted to NEA for review.

o Waste and Resource

P vl
[rvr=an
“ . Managsmant Systam WRMS|

Frpiey GHG Entity Reglstration TR | Pancling for Apgravsl

.i_ N
T e
¥

e e L [LF] Efwiiga e e LT R s e

e B LoErm e L res

Sonm e s o st O arrenm estesae
pr—
chorolstn | [AGASIY D44 | Msae accrgt sy i g b
- : : : ) - el

B epwd e e

B staz comion sl sorder

Datrim
T Cormmy
B e aom e
oy o e P
£
5y AR THAT PHET 7
are
Sl M R A ST b STHLL

Fig 1.5-4: Screen to be displayed after successful submission
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1.6 SuBMIT GHG WORK DATA

a) GHG entities will need to submit GHG work data to NEA quarterly. Click on ‘New Submission’
button in the left menu under Work Data. The system direct to GHG Work Data Upload page.

Logged in as

GHG entities
Welcome
Penny Ping /
GREATEST

{SINGAPORE)
FTE. LTD.

GHG antiflss n

I@ Company Profile

fnl GHG Entity

(=) Application Inbox

) Update company infolAmendment)

(@) Application Inbox
r@ Mewr Submission I

Fig 1.6-1: GHG Side Navigation
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e aste an SOUrCe
\Lf?mw . Management System (WRMS)

1 ]
Gl e GHG Work Data Upload
Guibmlt SHE Work Racords For Tha Spacificod Parcd

WokoTa

Fieady Poh !

TAERE THET

PHST 7

GHIG Work Cas Dol

HA rabbes -
& Company Fronk: el Flrzme selec] u
fnl  GHEG Entity

18t ok Dt Treere s ne chllar wark in the sekecied pened)
@ Appl rHET Inbie

l@ Hyelsle compeanp inlod SrmMpr M

Dudlanation

& Aopd cation noo

‘W haren mead and nnderstnnd the Infrmiatian et by e Mational Fndmnmeans agency in rsalion o mguiated GHG wors data
nirsion and crsironment mRAast suneeys and iInvestigations W e prednisd 2l e regquinsd Irmatinn and suppering
g eilish We e awaie i we @ e keep g reankan ounpiele and accuise eooeds vorbarmy =uskh mkenessn
CONCRITNGD U requbaled S0 s and Uie mnidssls ca Ul 0 SUpETTERG B works. e agces Tel e work dals el
we have proviced & acorae

I Ihe =eenl et such nforralion on reguited GHS wores s mol kapt, mariaimed and peovided, we are gware (hat we sl be
FuILy b0 2 uleres e st be etk on st convcion b a ine nol excescng 520,000 ang, inthe case of @ conanung uheres. o
& frther Anc retescecdng 51 000 far ceeny day ar pat of a day duing which T affence cnntines 240 corwbction

In Ihe eenl ek such infamalion redating fa enyironment Impact surveys and imvestigations 2 not provided, e ane 2aans thal e
alall e Guily T an oMenice aitg Nall G balie on JenvEen 108 e Nl eacssing =2, IHH

1 agra bt e baration

CHG Entiry bsdommaticn

GHE Ently Somment
(W 1500 ciarsT

‘Wasic and Resoerce Manapzment Swsiom [WEME)
Boeldawed using IE 11, Fineoo 53, Cheome: 56, Baler B Dpars 43 and abarec.

@:ll'ﬂl'nx;llrl Firmcy Sdelmrenl | fsim gl Les | Diien Dl Dcsreos | BaH i ' @elsals

Fig 1.6-2: Upon checking ‘No Work Data (There is no chiller work in the selected period) checkbox

b) Choose the ‘Period’ which you would like to submit GHG Work Data from the dropdown.
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c) If there was no work data to submit for the selected period, you may indicate accordingly by

checking the ‘No Work Data (There is no chiller work in the selected period)'.

d) If there is GHG work done during the period, leave the ‘No Work Data (There is no chiller work in
the selected period)’ check box unchecked and scroll down to the ‘Documents Upload’ section.

National

Environment
A Agoncy Waste and Resource
A : Management System (WRMS)
e
538 entiee GHG Work Data Upload
Submit GHG Work Records For The Specified Period
Wikame:
Penny Ping /
GREATEST
{SINGAPORE)
PTE. LTD. GHG Work Data Detail
GHG sntiise n
@ CompanyFrofie Period* April-Jun 2022 '
[0 Mo Work Data(There is no chiller work in the selected period)

&) Application Inbox

@ Update company infolAmendment)

€ W " Documents Upload

@ Application Inbax
Work Data Upload

&) MNew Submission Download Template* Choose File

Allowed file typesxisx

Supporting Documents
(Please upload certificate for

maintenance and decommisioning work
records on water-cooled chillers using
refrigerant with GWP =157
Allowed file types: pdf, jpg, jpeg and gif format

Type® Please select B

Remarks/Description
(Mazx 100 chars)*

Tl
SN Type File Name Remarks Action
No data found
Legend:  D=lete  The file size of all attachments cannot exceed 10MEB

Fig 1.6-3: When ‘No Work Data (There is no chiller work in the selected period) checkbox is unchecked

e) Click on the “Download Template” button to download the template for GHG work data submission.
Upon filling in the template, you may upload the file by clicking “Choose File” button.
Note: Fill up the template according to the instructions to be able to successfully upload and submit
the Work Data. If file has the expected extension, ‘.xlIsx’, the file will be saved. Otherwise, an error
message will appear as shown in Fig 1.6-4.
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no work data.png has an invalid extension. Valid extension(s): xIsx.

Fig 1.6-4: When attempt to upload file of wrong format.

f) If the excel file does not pass the validation, error messages will be shown as well, describing the
error in the excel file as show in Fig 1.6-5. If file is verified correctly, a message saying “GHG Work
Data excel file is verified correctly” will appear as shown in Fig 1.6-6.

Work Files Message.

Work File Result

File Name ELS Chiller Sale Data Report_ELS00015 without search
criteria. xlsx

Error Message =

Row Column Name  Message

The sheet name Is invalid. Please amend the sheet name and re-upload

Fig 1.6-5: When attempt to upload excel file that does not meet requirements.
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National
Environment Waste and Resource

A
\--‘gen‘cv-‘ Management System (WRMS)

e antdes GHG Work Data Upload

Submit GHG Work Records For The Specified Period

Welcome

® okok okoko | ‘
190218 THST
PHST7 ‘@ GHG Work Data excel file is verified correctly.

GHG entities B

G cHe GHG Work Data Detail

@ Company Profile
Supplier Name

fat GHG Entity

@) Application Inbox Period*

@ Update company info{Amendment)

(Rl Work data

@ Application Inbox

190218 THST PHST 7

April-Jun 2022

[ No Work Data(There is no chiller work in the selected period)

Documents Upload

Fig 1.6-6: When attempt to upload correct excel file

g) Upload the supporting documents for spent refrigerants with GWP =15 that has been sent to TIWCs
in accordance with the submitted work records as shown in Fig 1.6-7.

Documents Upload

Work Data Uplead
Download Template*

Supporting Documents
{Please upload certificate for
maintenance and decommisioning work
records on water-cooled chillers using
refrigerant with GWP =15)

Type*

Remarks/Description
(Max 100 chars)*

GHGWorkDataTemplate (2) use this from now
on.xlsx [XLSX, 25.4KB] %

ELS-kju-CL220009.pdf [PDF, 11.3KB] x

Please select

Please select
Certificate reflecting amount of spent refrigerant sent to TIWC
Others

B e

SN Type File Name Remarks

No data found.

Legend: > Delete  The file size of all attachments cannot exceed 10MB.

Fig 1.6-7 Type dropdown

Action
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h) Add ‘Remarks/Description (Max 1500 chars)’ under ‘Type’.

Remarks/Description Submitting Work Data
{Max 100 chars)®

Fig 1.6-8 Add Remarks/Description

i) Click ‘Add’ to save the uploaded documents and add them into the table. Click ‘Clear’ to clear all the
information added in the ‘Documents Upload’ section.

Documents Upload

Work Data Upload GHG‘.-‘JorKDataTemplate (:2} use this from now
Download Template* on.xlsx [XLSX, 25.4KB] X

Supporting Documents

{Please upload certificate for
maintenance and decommisioning work
records on water-cooled chillers using
refrigerant with GWP =15)*

Allowed file types: pdf, jpg, jpeg and gif format

Type” Please select B

Remarks/Description
(Max 100 chars)®

B s

SIN Type File Name Remarks Action

Certificate
reflecting
amount of ELS-RES- Submitting Work
spent CL220006.pdf Data
refrigerant sent
to TIWC

Legend: ¢ Deleie  The file size of all attachments cannot exceed 10MB.

Fig 1.6-9 After clicking ‘Add’
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j) Scroll down to the ‘Declaration’ and ‘GHG Entity Information’ section. Check “I agree to the
declaration” check box if you agree to the declaration text and would like to proceed with the
submission.

Eatipnal "
nvironmen
3. Agency Waste and Resource
N Arcmnss Management System (WRMS)
' spent CL2200086.pdf Data -
refr\geram sent
to TIWC

Legend: > Delete  The file size of all attachments cannot exceed 10MB

Declaration

We have read and understood the information required by the National Environment Agency in relation to regulated GHG work data
submission and environment impact surveys and investigations. We have provided all the required information and supporting
document(s). We are aware that we are to keep and maintain complete and accurate records containing such information
concerning the regulated GHG works and the individuals carrying out or supenvising those works. We agree that the work data that
we have provided is accurate

In the event that such information on regulated GHG works are not kept, maintained and provided, we are aware that we shall be
quilty to an offence and shall be liable on first conviction to a fine not exceeding $20,000 and, in the case of a continuing offence, to

a further fine not exceeding $1,000 for every day or part of a day during which the offence continues after conviction

In the event that such information relating to environment impact surveys and investigations are not provided, we are aware that we
shall be guilty to an offence and shall be liable on conviction to a fine not exceeding $2,000

[ I agree to the declaration

GHG Entity Information

GHG Entity Comment
(Max 1500 chars)”

N

Waste and Resource Management System (WRMS)

Best viewed using |E 11, Firefox 52, Chrome 56, Safari 8, Opera 43 and above.

ort Vulnerability | Privacy Statement | Term of Use | Open Data Licence | Rate our Website

Fig 1.6-10 Scroll down to find the ‘Declaration’ and ‘GHG Entity Information’ section
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k) Click on “Submit”. NEA will review the submission. Upon successful submission, an
acknowledgement email will be sent to the registered email address.

National
" Eg\égggmem Waste and Resource
\-. — Management System (WRMS)

L d il -
e s GHG Work Data Upload STATUS PENDING FOR APPROVAL

Submit GHG Work Records For The Specified Period
Weicome

okok okoko / B .
190218 THST
PHST7 Records have been saved successfully.

GHG entities B

£ GHG Clarification Comments

@ Company Profile

‘Submi:
m GHG Entity Commented By Commented On Comments ubmission
Status
@ Application Inbox N Pending for
okok okoko 09/09/2022 17:39 Submitting GHG Work Data Approval

@ Update company info(Amendment)

{it Work data

Application Inbox
© oo GHG Work Data Detail

@ New Submission

Supplier Name 190218 THST PHST 7

Fig 1.6-11 When Work Data submitted successfully

[) If the submission of Work Data was successful, it should appear in the ‘Application Inbox’ in the
side navigation under the ‘Work Data’. To view the application submitted, click on ‘Pending
Approval’ tab. The specific case will appear under this tab.

Eali_onal .
nvironment
Agency Waste and Resource

NS
\“ i 5 Management System (WRMS)

e antiies Application Inbox

@ ‘okok okoko /
:,?IDSZT";T"ST Pending Clarfication(0) Pending approvaicl) ]

GHG entities n
‘4 10 g 1-10f1items First Previous 1 Next Last

@) Company Profile Pending Approval(1) B

£} GHG Entily Case ID Period Submitted On + Submitted By
GHGCL22090033 April-Jun 2022 09/09/2022 17:39:57 okok okoko

@ Appiication Inbox

@ Update company info{Amendment) ‘ 10 g 1-10f1items First Previous 1 Next Last

At Work data

@ Application Inbox

@ New Submission

Fig 1.6-12 Work Data Application Inbox
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