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Requirement

• Under Regulation 10 of the Environmental Public Health (General Waste Disposal Facility) 
Regulations 2017, GWDF licensees must establish and maintain a Daily Register 
and submit the Daily Register to the Director-General within 14 days after the 
Director-General requests for the Daily Register records via written notice.

• Licensees are encouraged to submit their completed Daily Register soon via Waste and 
Resource Management System (WRMS)  after each reporting month.

https://wrms2.nea.gov.sg/security/process/WRMS/Index
https://wrms2.nea.gov.sg/security/process/WRMS/Index
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What’s Changed?

Category Previous Process New Process

Submission 

Frequency
Submit twice yearly Submit monthly

Portal Opening 

Window
Portal opens only during Jan/Jul

Portal open all the time except during system 

maintenance

Upload 

Process
Upload 6 months together Upload once ready

Key Benefits

• Large backlog of records to prepare

• Higher administrative effort

• Greater risk of upload issues or 

validation errors

• Smaller, more manageable monthly workload

• Better record management practices

• Earlier identification and correction of data 

errors

Existing Daily Register requirements remain unchanged. 
Only the submission process has been updated.



Daily Register
Template
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Daily Register Template

Points to note:

➢ Use the latest Daily Register Excel template.

➢ Do not change the template filename 

"daily_and_monthly_register". 

You can add on behind the filename 

e.g daily_and_monthly_register_Company 

name_MMMYY.xls

➢ Do not change any of the tab names

File name not meeting the requirements. Please ensure that your uploaded filename to start "Daily_And_Monthly_Register".
Error Report.xlsx

Or
Unrecognised file uploaded, please use the standard Daily and monthly register template
Error Report.xlsx

• Licensee must use the latest Daily Register excel template, available for download on 
National Environment Agency (NEA)’s General Waste Disposal Facility (GWDF) website*, 
when uploading to WRMS.

• Licensee that use the wrong excel template or change the name of the template will face 
error when uploading the excels in WRMS GWDF module.

*https://www.nea.gov.sg/our-services/waste-management/waste-

management-infrastructure/refuse-disposal-facility/waste-disposal/general-

waste-disposal-facility

https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
https://www.nea.gov.sg/our-services/waste-management/waste-management-infrastructure/refuse-disposal-facility/waste-disposal/general-waste-disposal-facility
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Daily Register Template – Introduction

Points to note:

➢ Introduction tab must be filled in accordingly

➢ Licensee may face "Upload failed" error if

information are not complete

Licence validity

Ensure all information are 

filled in this Introduction tab
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Daily Register Template – Incoming Waste

Date: To provide details of all daily transaction records for any given month (e.g. 1 Jan to 31 
Jan). There is no need to provide any records for days without any transactions.

Waste Type Received: To specify the waste type received at the facility in accordance with the 
waste type that has been approved in your GWDF licence.

Source: To specify if the waste is imported or from local source

Source (name & address): To specify the company name and address where the waste was 
generated. For waste received from multiple sources, licensees can aggregate all transactions of 
the same waste type received for a given day if they come from the same company (e.g. GWC or 
landscaping contractor) into a single record. For waste received from public or individuals, 
source can be indicated as “Walk-in”.

Quantity of General Waste: Total amount of waste tonnage received for any given day for a 
specific waste type.
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➢ Ensure that the "Waste Type Received" is based 

on the approved waste type(s) in the licence

➢ Do not enter special characters e.g. @, &, *, ^, ", 

-, in any of the fields

➢ Quantity of General Waste must be indicated in 

number​s rounded off to 2 decimal places 

➢ Please do not use any formula in this excel. You 

may use another excel to perform the 

formulation and only transfer the number to this 

excel

➢ Do not enter any values or formula below the 

excel fields

Daily Register Template – Incoming Waste

Points to note:

➢ Ensure the dates are entered in the correct format (DD MMM YYYY), otherwise the inputs will be disregarded

Select from drop down 

must be the approved 

waste type
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Daily Register Template – Products Recovered or 

Produced

Products Recovered or Produced: To input products recovered or produced after processing 
inbound recyclables. This can refer to the cleaned recyclables or products which are to be sent to 
downstream recyclers or off-takers (outbound).

Destination: To specify if the products is sold locally, exported or stockpiled

Destination (name & address): Refers to the off-taking party of a given sorted/cleaned recyclable 
or products from the inbound recyclable waste stream. Licensees can aggregate all transactions 
of the same type of products recovered or produced for a given day to the same destination into 
a single record.

Quantity of Products Recovered: Refers to the total outbound tonnage of the specific product(s) 
recovered or produced for any given day.
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➢ Do not enter special characters e.g. @, &, *, ^, ", 

-, in any of the fields

➢ Quantity of Products Recovered must be 

indicated in number​s rounded off to 2 decimal 

places 

➢ Please do not use any formula in this excel. You 

may use another excel to perform the 

formulation and only transfer the number to this 

excel

➢ Do not enter any values or formula below the 

excel fields

Daily Register Template – Incoming Waste

Points to note:

➢ Ensure the dates are entered in the correct format (DD MMM YYYY), otherwise the inputs will be disregarded
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Daily Register Template – Stored Waste

Waste Type Stored: Refers to both not-yet-processed and processed recyclable/products that 
have not been sent out of the facility yet for any given day.

Quantity of Waste Type Stored: Two methods can be adopted for licensees to estimate their 
stored waste on site. Companies may choose to utilise other methods, subjected to providing 
necessary justifications.

1. For licensees with weighbridges, take the difference of the Inbound and Outbound loads for any given 
day, and add/subtract it from the previous day’s value to obtain the current day’s waste stored on site.

2. For licensees without weighbridges, the estimation method can be used by taking the length x width x 
height x density x shape factor x packing discount of each of the stockpile, to estimate how much waste 
is stored onsite for the given day.
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➢ Do not enter special characters e.g. @, &, *, ^, ", 

-, in any of the fields

➢ Quantity of Waste Type Stored must be 

indicated in number​s rounded off to 2 decimal 

places 

➢ Please do not use any formula in this excel. You 

may use another excel to perform the 

formulation and only transfer the number to this 

excel

➢ Do not enter any values or formula below the 

excel fields

Daily Register Template – Stored Waste

Points to note:

➢ Ensure the dates are entered in the correct format (DD MMM YYYY), otherwise the inputs will be disregarded
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Daily Register Template – Residual Waste 

Disposed

Residual Waste Type Disposed: Refers to non-recyclables (e.g. rubbish) that are required to be 
disposed of at incineration plants (IP) or landfill (e.g. TMTS – Tuas Marine Transfer Station)

Quantity of Residual Waste Disposed: Refers to the total residual waste tonnage of the specific 
type disposed for any given day.

Destination of Residual Waste: To specify if the destination is to Incineration Plant (IP) or Tuas 
Marine Transfer Station (TMTS)

Name of GWC engaged for disposal: Only licensed GWC are allowed to dispose the incinerable 
and non-incinerable waste. GWDF licensees are required to provide details of the GWC that they 
engaged to perform such services for any given day. Licensees can note down the record as 
“Premises management”, if premises management provides in-house disposal.
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➢ Do not enter special characters e.g. @, &, *, ^, ", 

-, in any of the fields

➢ Quantity of Residual Waste Disposed must be 

indicated in number​s rounded off to 2 decimal 

places 

➢ Please do not use any formula in this excel. You 

may use another excel to perform the 

formulation and only transfer the number to this 

excel

➢ Do not enter any values or formula below the 

excel fields

Daily Register Template – Residual Waste 

Disposed
Points to note:

➢ Ensure the dates are entered in the correct format (DD MMM YYYY), otherwise the inputs will be disregarded



Waste and Resource 
Management System 
(WRMS)
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WRMS login page

https://wrms2.nea.gov.sg

Ensure that you have a 

valid Singpass account 

and are assigned by 

CorpPass Admin 

to access NEA's Digital 

Service "NEA Waste

and Resource 

Management System"

Ensure you select the 

right module, WRMD, for 

the submission of the 

daily registers

https://wrms2.nea.gov.sg
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Landing page

Access submission under GWDF Dashboard 

Click “Submit” for each 

new monthly submission
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New Submission

Select the GWDF, submission 

year and month from the drop 

down
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Important note

Upload only when 

notified by email

Mandatory to 

upload the correct 

selected month 

(i.e. June)
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Retrieve Draft submission

Retrieve draft submission 

based on number 

(i.e. monthly submission for 

Jan 2026)

Pending Resubmission
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Possible Errors – in Red

Download the error 

report for full details
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Check the submission

WRMS will validate the 

uploaded data and display 

a summary for the 

selected reporting month
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Check the submission

WRMS will validate the 

uploaded data and display 

a summary for the 

selected reporting month



24

Check the submission

WRMS extracts the final 

stockpile based on the 

uploaded Daily Register data
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Check the submission

WRMS will validate the 

uploaded data and display 

a summary for the 

selected reporting month
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Check the submission

Can leave these blank if no 

comments
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Acknowledgement 

Take note of the 

submission number
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Best Practices 

 Use latest Excel template

Select correct reporting month

Ensure dates are correct

 No formulas

Review before upload

Save acknowledgement
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FAQs

Do I still need to wait for January or July?

 No. WRMS now accepts submissions throughout the year.

Can I still submit multiple months together?

 Yes, if necessary. However, monthly submission is encouraged.

Which reporting month should I choose?

 Always select the month that matches the Daily Register being uploaded.



Thank you!

www.nea.gov.sg

Connect with us on 
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